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ARTICLES OF INCORPORATION

KNOW ALL MEN BY THESE PRESENTS: THAT WE, the Undersigned, have voluntarily associated ourselves together for the purpose of forming a corporation pursuant to the general non-profit corporation law for the purposes other than pecuniary profit; and we do certify:

   First:
The name of this Association shall be



THE GLENDALE CITY EMPLOYEES’ ASSOCIATION

   Second:
The purposes for which said Association is formed are:  To promote any issue that would improve the general welfare of all City employees; to acquire property and other things of value to be used for the purposes herein set forth; to own, hold, maintain, sell, exchange, lease, convey, transfer, or otherwise dispose of any property so acquired to received donations and accumulate funds for the accomplishment of any of the aforesaid purposes, to do every act and thing necessary or convenient to carry out and attain the about specified purposes to the same extent as natural persons might or could do; to do all things and have all powers granted as allowed under the laws of the State of California to non-profit corporation; to conduct all of its said business no part of the net earnings of which inures to the benefit of any of its members.  

   Third:
That this Association does not contemplate the distribution of gains, profits, or dividends to the members thereof or an individual.

   Forth:
The principal office of the Association for the transaction of business is to be located in the County of Los Angeles, State of California.

   Fifth:
The number of the directors of said Association shall be such as many be fixed and determined by these Articles of Bylaws of the Corporation, or any amendment thereto.

   Sixth:
The authorized number and qualifications of the members, the different classes of membership and the property, voting and other rights and privileges of each class of membership, and the liability of each or all classes to dues or assessments, and the method of collection thereof shall be set forth in the bylaws.

   Seventh:
That the name of the present and existing unincorporated association, which is hereby incorporated, is:

THE GLENDALE CITY EMPLOYESS’ ASSOCIATION

Filed in the office of the Secretary of State, of the State of California, September 24, 1951.

ARTICLE I – MEMBERSHIP

SECTION I

Regular Members

Any employee appointed to a full time position, either in the classified or unclassified service, shall become a member of the Association, except for those employees who qualify under ARTICLE I, SECTION II.

SECTION II

Non-Members

Service Fee Non-member – Employees shall not be required, as a condition of continued employment, to join the Association. Instead, an agency shop arrangement requires the employee, as a condition of continued employment, either to join the Association, or to pay a service fee in an amount not to exceed the standard initiation fee, periodic dues, and general assessments of the Association.

A) Excluded Non-member – Any employee who is a member of a bona fide religion, body or “sect” that has historically held conscientious objections to joining or financially supporting public employee organizations shall not be required to join or financially support any public employee organization as a condition of employment. (“Sect” shall mean a party or body of persons who unite in holding certain special doctrines or opinions concerning religion, which distinguish them from others holding the same general religious belief.) The employee shall be required, in lieu of periodic dues, initiation fees, or service fees, to pay sums equal to the service fees to a non-religious, non-labor charitable fund exempt from taxation under Section 501 (c) (3) of the Internal Revenue Code chosen by the employee from a list of at least three (3) of these funds as designated in the Memorandum of Understanding between the City of Glendale and the Association.

B) All Non-members shall not be entitled to benefits provided solely to Regular Members of the Association by the Association or the City.

SECTION III
Associate Members

A) Those employees appointed to a permanent part-time position of 30 or more hours per week shall be eligible for membership as an Associate Member.

B) Anyone otherwise eligible for membership, under Section I above, but excluded from representation of wages, hours and other terms and conditions of employment by the Glendale City Employees’ Association or their authorized employee representative shall be eligible for membership as an Associated Member.

Associate Members shall be entitled to all benefits solely provided by the Association, excluding the privilege of holding office, voting or being a member of the Board of Directors.

SECTION IV
Termination

Membership in the Association shall be terminate upon the resignation or dismissal of the member from the employ of the City of Glendale, or upon expulsion or resignation from the Association, and thereafter he/she shall have no claim upon any fees, dues, contributions or monies which have been paid into the Treasury of the Association.

ARTICLE II – OFFICERS AND ELECTIONS

SECTION I

Election of the President and Vice-President

Every two (2) years the President and Vice-President will be elected by the general membership of the Association. At the regular September Board meeting, the President, with the approval of the Board of Directors, shall appoint a chairperson to preside over the nomination and election procedures. Two (2) additional committee members shall be appointed; one by the Vice-President, with the approval of the Board, and one by the Board of Directors.

Nominations from the floor can be made at the September Board of Directors meeting after the nomination committee has been appointed. Nominations, in addition to those submitted by the Nominating Committee, may be made at the regular October meeting of the Board Directors. Nominations, other than those nominated by the Nominating Committee, shall be made only by members of the Board of Directors.

The election shall take place by secret ballot, by the general membership of the Association. The election shall take place between 7:00 am and 5:00 pm on the first Wednesday in December. Election procedures shall follow the current Election Procedure Guidelines, which are on file in the G.C.E.A. office. The results of the election shall be posted within five (5) working days after the close of the election, and shall be announced at the regular Board of Directors’ meeting in December. Installation of officers will be the last order of business at the December meeting.

The President and Vice-President shall come from the current Board of Directors; and shall have served as a member of the current Board of Directors for the last two (2) consecutive years, or have been a director of the association for a total of at least five years, one year of which must be as a current member of the Board of Directors.

SECTION II

Installation of Officers and Directors

The newly elected Directors, Alternate Directors, President and Vice-President shall not take office until their installation, which shall be made the last order of business at the December meeting of the Board of Directors. Upon their installation, they shall take office and assume all duties of their respective offices. During the period between their election and installation, newly elected Directors, Alternate Directors, President and Vice-President should attend the meetings of the Board of Directors. This section is intended to secure the indoctrination of the newly elected Directors and Officers enabling them to acquire full information as to their duties before their installation and assumption of management of the Association.

SECTION III
Vacancy of Office

A vacancy in the Office of President or Vice-President shall be deemed to exist upon the death, dismissal, permanent sickness, promotion to Management, Mid-Management or Non-Classified, or resignation or retirement of such officer.

SECTION IV

Interim Elections

A vacancy shall be filled by the Board of Directors at the next regular meeting, or at a special meeting called by the President with a majority approval of the Board of Directors for that purpose.

SECTION V

Secretary/Treasurer

The Secretary/Treasurer shall be an employee of the Association. He/She shall be appointed by the President and his/her appointment shall be ratified by the Board of Directors. His/Her term of service and remuneration therefore shall be at the will and decision of the Board of Directors.

ARTICLE III – DUTIES OF OFFICERS

PRESIDENT

SECTION I

Presidents Duties and Responsibilities

It shall be the duty of the President to preside at all meetings except elections. He/She shall appoint all committees and make such other appointments, as he/she deems necessary, subject to approval of the Board of Directors. He/She shall be responsible to the Board of Directors for the operations, functions and business affairs of the Association, the polices and directives of said Board and he/she shall decide all questions of order. The term of the President shall be for two (2) years.

SECTION II

Voting Power

The President shall not be entitled to vote at Board meetings except to break a tie or to complete a majority or two-thirds vote.

SECTION III
Committees

The President shall be an ex-officio member of all committees 

SECTION V
Annual Budget

The President shall be responsible for the preparation of the Annual Budget and in adequate detail to ensure that funds are available for all the activities of the Association. Said Annual Budget to be reviewed by the Board of Directors for approval and adoption at the regular January meeting. Said budget should be in the hands of the Directors and posted for the members for a period of not less than two weeks prior to the January meeting.

SECTION V
Establishing and Filling Positions

The President may establish and fill, with the approval of the Board of Directors, any positions, which are deemed necessary for efficiently carrying out the operations of the Association. Persons appointed may be members of the Association and will be responsible to the President. Terms of service and remuneration shall be at the will and decision of the Board of Directors.

VICE-PRESIDENT

SECTION VI
Vice-Presidents Duties and Responsibilities

The Vice-President shall attend all meetings, be chairperson of the Mortuary Committee and shall be a member of the Board of Directors with voting power. He/She shall assist the President and, in the absence of the President, the Vice-President shall be empowered to act as the President and perform all duties of that office, his/her voting power shall be limited only to that set forth in ARTICLE III, SECTION II.

The Vice-President will also be responsible for seeing that any action taken concerning any member or potential member is in compliance with Articles and Bylaws and that said member or potential member insures all benefits available.

SECRETARY/TREASURER

SECTION VII
Secretary/Treasurer Duties and Responsibilities

The Secretary/Treasurer shall, with the approval of the Board of Directors, receive and receipt all monies paid into the Association and issue all checks and warrants, when signed by the President and Vice-President or designee appointed for either officer by the Board of Directors in case of an emergency. He/She shall cause all monies to be deposited in the bank or depository selected by the Board of Directors in the name of the “Glendale City Employees’ Association”. Immediately after receipt of same, all money is to be placed in the proper fund as hereinafter-designated in ARTICLE VI and VII. He/She shall, by means of circular bulletin, keep all members posted on the matters vital to the Association and subject to approval of the Board of Directors. He/She shall be required to furnish a surety bond in a sum designated by the Board of Directors; the premium on which shall be paid by the Association. The Secretary/Treasurer shall see that a full and complete record of all meetings of the Board of Directors and all general meetings of the Association are made. He/She shall keep all non-financial records pertaining to the business of the Association subject to the approval by the Board of Directors. He/She shall attend to all correspondence of the Association with the approval of the President and Vice-President. He/She shall have any amendment to the Articles and Bylaws printed and distributed to each Director within 60 days after being passed, and shall also distribute an amended copy of the Articles and Bylaws.

SECTION VIII
Financial and Membership Reports

The Secretary/Treasurer shall submit to the Board of Directors at each regular meeting thereof, or at such times as the Board deems necessary, a full and complete financial statement, a membership report listing members in their respective departments or groups and any other information that may b requested by the Board of Directors.

SECTION IX
Inspection of Records and Transactions

The Secretary/Treasurer shall exhibit the books when called upon to do so by an authorized auditor or auditing committee for inspection and shall submit to the Board of Directors a monthly report reflecting monies received, disbursed and total cash on hand, and upon request shall also submit a true statement of the fiscal affairs of the Association.

ARTICLE IV – BOARD OF DIRECTORS

SECTION I

Election of the Directors

Directors and Alternate Directors shall be elected biannually to serve for a period of two years, by members of the Association in each of the groups as set forth below:

Group I

Groups shall elect their first Director and Alternate Director for odd numbered years, starting their tenure of office on the 1st day of January are:

Community Development & Housing

Fire

Glendale Water & Power – Customer Services

Glendale Water & Power – Electric Construction
Glendale Water & Power – Garage / Warehouse

Glendale Water & Power – Howard Substation

Glendale Water & Power – Power Plant Operations

Glendale Water & Power – Water

Glendale Water & Power – Water Engineering / City Treasurer

Library

Parks

Police

Public Works – Building Inspection

Public Works – Engineering / Administration / Redevelopment

Public Works – Integrated Waste Management

Public Works – Maintenance Services

Public Works – Mechanical Maintenance

Public Works – Permits / Planning / Zoning

Recreation & Community Services

Group II

Groups shall elect their first Director and Alternate Director for even numbered years, starting their tenure of office on the 1st day of January are:

City Hall (City Clerk, Legal, Management Services, Personnel)

Community Development & Housing

Finance / Graphics

Glendale Water & Power – Customer Services

Glendale Water & Power – Electric Construction
Glendale Water & Power – Electrical Engineering

Glendale Water & Power – Electrical Substation

Glendale Water & Power – Meter Shop / Yard Office

Glendale Water & Power – Power Plant Maintenance

Information Services
Library

Parks

Police

Public Works – Building Maintenance / Police Garage

Public Works – Engineering / Administration / Redevelopment

Public Works – Integrated Waste Management

Public Works – Maintenance Services

Public Works – Traffic

Groups with two (2) or more Directors shall elect half of their Directors and Alternate Directors each year, and if any group has an odd number of Directors, the odd numbered ones shall be elected with the first group as specified above.

Each group shall elect a Director and Alternate Director for each up to thirty-five (35) members of the Association or major portion thereof, in said group who are members of the Association on the 1st day of September. Additional Directors may be granted to a group by the President under special circumstances. Each Director to be empowered to represent his/her group in all business conducted by the Board of Directors. Directors and Alternate Directors must be members of the Association at the time of their election and during their tenure of office.

SECTION II

Election Procedures

Nomination for Director and Alternate Director from those Departments electing Directors for the year must be turned into the Association office by the 10th day of September. Ballots will then be drawn up by the Secretary and mailed to the various Departments. Voting will take place by the 30th day of September. The members are to vote by whatever means the majority feels is right and proper. Results of the election shall be posted for five (5) working days in a central location in each Department that is voting, and shall be announced at the Regular Board of Directors meeting in October.

SECTION III
Replacement of Director

In case of death, permanent sickness, dismissal, resignation, retirement, election to the office of President or transfer of a Director from the group, or, should a majority of the group deem it for the best interest of the Association, a special election will be held.

SECTION IV
Responsibility of the Director

It shall be the duty of the Director, subject to ARTICLE IV, SECTION V or Alternate Director to attend all meetings of the Board of Directors and give a complete and full account to his/her group of all business transactions thereat.

SECTION V
Attendance Requirement of Directors

If at any time a Director is unable to attend the meeting of the Board of Directors, he/she shall notify the Alternate Director, and the said Alternate Director shall be vested with all the powers of the Director. In the event the Director or Alternate Director cannot attend a regularly scheduled Board of Directors meeting the G.C.E.A. office shall be notified. In the event that a Director does not attend four (4) regularly scheduled Board of Directors meetings out of a calendar year, that position may be declared vacant by the President and Vice-President, and the Alternate shall be declared the Director. If the Director is on leave of absence exceeding ninety (90) days and there is no Alternate Director, a new election will be held. The new Director will serve the balance of the term.

SECTION VI
Special Powers of the Board

The Board of Directors shall have the power to elect or recall all officers of the Association, to recommend, approve or veto all appointments to committees or special duties made by the President, prescribe their duties and fix their compensation, if any.

SECTION VII
Responsibility of the Board

The Board shall be responsible for the control of all funds and properties of the Association including publications and, subject to the limitations of the Articles of Incorporation and these bylaws, shall have all corporate powers including general supervision and management of all affairs within the Association. They shall make such rules and regulations as deemed necessary for the conduct of the business and affairs for the guidance of the officers and management of the Association; however, such rules and regulations shall not be at variance or conflict with law, the Articles of Incorporation or these Bylaws.

ARTICLE V – BOARD OF DIRECTORS MEETINGS

SECTION I

Regular Meeting

The Board of Directors shall be empowered to set the date, time, place, and frequency of regular meetings, subject to the condition that there shall be at least one regular meeting each month.

SECTION II

Special Meetings

Special meetings of the Board of Directors may be called at such times as the President or four (4) members of the Board of Directors shall deem necessary or desirable, stating the purpose of the meeting and giving two (2) working days, excluding Saturday, Sunday, or City Holidays, notice to the Board of Directors.

SECTION III
Quorum Requirements

No meeting of the Board of Directors in which the affairs of the Association are to be voted upon, shall be opened unless a quorum consisting of at least three fifths (3/5) of the members of the Board are present.

SECTION IV
Executive Sessions

The Board of Directors may declare any meeting an executive session by a majority vote of those Directors present.

ARTICLE VI – GENERAL FUND

SECTION I

Definition and Purpose

There shall be a fund known as the General Fund to be established and maintained by annual dues, special assessments and money received from any other sources. All incidental and operational expenses shall be paid from this Fund and are limited to the amounts and items provided for and adopted in the Annual Budget. All expenses not included in the Annual Budget must have prior approval of the Board of Directors whenever possible; with those expenses not having prior approval being submitted to the Board of Directors for post approval at the first regular meeting after the expense is incurred.

SECTION II

Collection of Dues

Dues are to be collected by the City Controller Treasurer through payroll deduction.

SECTION III
Amount of Dues

The amount of dues shall be set as follows:

Regular Member - $ 10.00 per month
Service Fee Non Member - $ 7.90 per month

Excluded Non-Member – Refer to ARTICLE I, SECTION II (B).

Associate Member - $ 4.50 per month

SECTION IV
Assessments

If deemed necessary by the Board of Directors, assessments not more than ten dollars ($10.00) per capita, per annum may be levied upon the members of the Association, and shall be due and payable within 30 days after posting notice of same.

ARTICLE VII – MORTUARY FUND

SECTION I

Assessments

A) Monthly Assessments – Finance shall deduct one dollar ($1.00) per month from the paycheck of each member. This monthly mortuary assessment shall be deposited into the Mortuary Fund to provide matching funds for Death Assessments.

B) Death Assessments – Upon the certified death of any Regular or Associate G.C.E.A. member in good standing, Finance shall deduct three dollars ($3.00) during the next pay period from each member’s paycheck. This Death Assessment shall be deposited into the Mortuary Fund.

C) Assessment Limitation – A maximum of two (2) Death Assessments shall be made during any one pay period. If more than two (2) deaths occur during any one pay period, Death Assessments shall then be made two (2) per pay period in the order established according to the date and time of death.

SECTION II

Payments

A) Beneficiary – Each G.C.E.A. member shall maintain, in the G.C.E.A. office, a card which indicates the members’ designated beneficiary. The beneficiary shall be designated at the time of application for G.C.E.A. membership and may be changed at any time by the member’s signature. All payments shall be made to the properly designated beneficiary.

B) Estate Payments – In the event the designated beneficiary cannot be located within ninety (90) days after the member’s death, payment will be made to the member’s estate.

C) Amount – The Death Assessment total shall be matched with an equal amount from the Mortuary Fund and paid to the beneficiary.

D) Multiple Death Limitations – The purpose of the Mortuary Fund is to provide limited financial assistance upon the occasion of the death of one of our members. If an epidemic or some catastrophe causes multiple deaths or the Death Assessment total exceeds available funds in the Mortuary Fund, the Mortuary Fund shall be divided equally between the beneficiaries, and the Mortuary Fund declared insolvent.

E) In no case shall the G.C.E.A. or the members of the G.C.E.A. become liable for payment of any monies other than the Death Assessment.

SECTION III
Certification

A) Certification – Deaths shall be certified by the G.C.E.A. Vice President. Photocopies of the County Coroner death certificates shall be considered proof of death. Newspaper obituary notices shall be considered proof of death.

B) Suicide – Should the death of a member be declared by the County Coroner to be a suicide, no Death Assessment or Mortuary Fund payment shall be made unless the deceased had been a G.C.E.A. member of at least one (1) year.

ARTICLE VIII – STANDING COMMITTEES

SECTION I

Establishing Committees

Each year the President and the Board of Directors will determine and establish those of the following committees that are necessary for efficiently carrying out the functions of the Association, and appoint any other committees deemed necessary to achieve same.

SECTION II

Finance Committee

It shall be the duty of the Finance committee to oversee the books and accounts of the Treasurer annually and at such other times as the Board of Directors may require, and shall render to the Board of Directors on or before the regular meeting in February a full and specific statement showing the financial condition of the Association. The Board of Directors may elect to hire an Auditor in addition to having a Finance Committee. 

SECTION III
Bylaws Committee

It shall be the duty of this committee to review the bylaws to make certain they are adequate for the purpose of governing the members of the Glendale City Employees’ Association affairs.

SECTION IV
Insurance Committee

It shall be the duty of this committee to review our present health and life insurance policies and follow up on the needs of a good insurance program for our employees. The committee shall review other Civil Service Insurance Policies, contact our outside representative’s insurance expert and take into consideration his/her advice on the up-to-date insurance programs. The Committee shall also contact various insurance agents regarding their programs in the offering, discuss these programs and follow up with recommendations to the Board on those programs that the committee feels would best suit the City Employees’ needs.

SECTION V
Mortuary Committee

It shall be the duty of this committee, upon notice by the Vice President of the death of a member, to assist in expediting the delivery of the warrant to the beneficiary or estate, assist in alleviating the distress of the beneficiary in any way possible and represent the Association during the funeral services if they deem it necessary. The Vice President shall be the chairperson of this committee.

SECTION VI
Negotiating Committee

The Negotiating Committee shall be made up of the entire Board of Directors and shall direct and advise the activities of the Negotiating Team. It shall be the duty of the Negotiating Team to draw up a report to increase employees’ salaries and/or fringe benefits as deemed necessary, present this report to Management and negotiate with Management for the desired increases and benefits.

SECTION VII
Nominating Committee

The Nominating Committee shall consist of three (3) members of the Association, to be appointed as follows: The President shall appoint the Chairperson with the approval of the Board of Directors, the Vice President shall appoint a second member with the approval of the Board of Directors, and the Board of Directors shall appoint a third member. It shall be the duty of the Nominating Committee to screen and interview members of the Board of Directors who are available and qualified for respective offices of President and Vice President. The committee shall present a list of candidates for each office to the Board of Directors together with a report as to the qualifications and availability of said candidate at the nominating meeting. Said meeting is more clearly defined and called for under ARTICLE II, SECTION I. It shall be the responsibility of the nominating committee to manage and oversee the election.

SECTION VIII
Recreation Committee

It shall be the duty of this committee to plan and coordinate all recreational activities and social events for the Association and keep the membership informed of same.

SECTION IX
Retirement Committee

It shall be the duty of this committee to formulate and explore retirement and related benefits for PERS members and to inform the Board of Directors of such.

SECTION X
Newspaper Committee

It shall be the duty of this committee to see that all information pertaining to activities of the Association be placed in the Association newspaper. All written materials are to be submitted to the President or Editor.

SECTION XI
Employee Assistance Fund Committee

The Employee Assistance Fund Committee shall consist of current Directors of the G.C.E.A. It shall be the duty of the Employee Assistance Fund Committee to review, document, and approve/disapprove all requests made to the Employee Assistance Fund Committee. The Committee shall follow the most current “Employee Assistance Fund Guidelines” on file in the G.C.E.A. office.

SECTION XII
Legislative Committee

It shall be the duty of this committee to support action on a local, county, state, and federal level, by supporting candidates or legislation favorable to the aims and purpose of the G.C.E.A.

ARTICLE IX – SPECIAL PROVISIONS

SECTION I

Member Expulsion

Subject to the discretion of the Board of Directors, any member may be expelled for conduct unbecoming the character of the good order and purpose of the Association; and may be reinstated in this Association only by a vote of two thirds (2/3) majority of the Board of Directors present.

SECTION II

Impeachment Proceeding

The President, Vice President, or any Director may be subject to removal from office for cause by a two thirds (2/3) vote of the members. Impeachment proceedings shall be initiated by a two thirds (2/3) vote of the Board of Directors, who will call for a vote of the membership. The highest ranking official not involved in the proceedings or, if necessary, a chairperson appointed by the Board, shall chair the meeting. The vote shall be by secret ballot.

SECTION III
Payroll Deduction Authorization

Upon application for membership in this Association, the member shall sign a form which shall be known as “Application Form”, authorizing the City Controller to make a payroll deduction at such times as he/she may be instructed to do so by the Secretary/Treasurer of this Association; said authorization to be continuous until revoked by said member, said notice of revocation to become effective fifteen (15) days after notification, except as provided in ARTCILE VII, SECTION II.

SECTION IV
Beneficiary Designation

Upon application for membership in the Association, the member shall designate his/her beneficiary or estate. Should the member at any time desire to change the beneficiary or estate, he/she should submit a written request to the G.C.E.A. office giving all necessary details.

SECTION V
Committee Appointment Procedure

All of the committees mentioned in ARTICLE VIII, shall be appointed by the President subject to the approval of the Board of Directors and shall consist of a Chairperson and at least two (2) members. Committee chairperson shall be elected by fellow committee members, except for the Nominating Committee (See ARTICLE II, SECTION I).

SECTION VI
Leaves

All Regular Members, Non-Members, and Associate Members on authorized leave of absence without pay shall be required as a condition of membership to continue payment of Association dues and any other payments due to the Association during the leave period.

Military Leave – Any member, who is on leave of absence from the City for the purpose of serving in the armed forces of the United States, shall continue to pay his/her Association dues and other financial obligations as long as he/she continues to receive a regular City paycheck. If the member is not receiving a City paycheck he/she shall be exempt from paying Association dues, but must continue paying other financial obligations.

SECTION VII
MOU Ratification

The M.O.U. shall be voted on by the membership of the Association, with a two thirds (2/3) vote of the members voting required for passage.

ARTICLE X – AMENDMENTS TO THE BYLAWS

SECTION I

Amendments to the Bylaws

The Bylaws and Articles of the Association may be amended by member vote only. The amendments, prior to posting, shall be passed upon by the Board of Directors and require passage by two thirds (2/3) vote of those voting, to authorize posting. The proposed amendments shall be posted in full detail in such places that all members may be informed of same for at least ten (10) working days prior to the meeting, and said posting shall include date, time, place, and other pertinent data necessary concerning voting. On the date, time and place specified in the postings, an election will be held, attended by the Board of Directors and any members of the Association wishing to participate.  Passage of the amendments require a two thirds (2/3) margin of those voting.

Any amendments to the Articles and Bylaws will be forwarded to the Secretary/Treasurer, who shall forward a copy of said Amendments to the City of Glendale and file same with the California Secretary of State, if required.

ARTICLE XI – PARLIAMENATRY AUTHORITY

SECTION I

Robert’s Rules of Order

The regulation and general procedure of all meetings and all general proceedings of this Association shall be in accordance with Robert’s Rules of Order NEWLY Revised, when not inconsistent with the Constitution and Bylaws.

ARTICLE XII – GRIEVANCES

SECTION I

Grievance

The responsibility for filing a grievance shall be first with the employee. The grievance should be brought to the immediate attention of the Director and if necessary to the attention of the President or Vice President for the purpose of assisting the employee in resolving the grievance. The Associations’ outside representative may also be utilized in the grievance process. A meeting shall take place within fourteen (14) days as set forth in the City’s Administrative Policy and the M.O.U. should the grievant wish to proceed with the grievance, the City’s grievance procedure should then be followed.

The representative shall be responsible for assisting or representing the employee in the preparation, presentation, and if necessary the hearing of the grievance.
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